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Blue Lake Forest Education Society

Box 759 Cranbrook, BC V1C 4J5

Phone:  250-426-3676


Fax:  250-426-3933 

 info@bluelakecentre.com
www.bluelakecentre.com
Executive Director
The Blue Lake Forest Education Society is a non-profit, charity organization that focuses on providing experiential education opportunities to young people.  The Society operates a year round outdoor education centre located 26 km West of Canal Flats, BC.  The Centre offers residential camping experiences for schools, private groups and youth organizations throughout the area.  The Society also operates a summer camp program for children, summer and winter leadership programs for youth, and job training for youth and young adults. 

The formal mission statement of the Society is:

The Blue Lake Forest Education Society is a non-profit organization existing for charitable purposes based in the Kootenay / Columbia region of British Columbia that encourages responsible stewardship of forestlands by informed citizens.  The Society’s primary focus is to deliver a variety of experiential education programs to the region’s youth by operating an outdoor school.  These programs inspire a balanced ecological awareness and foster social responsibility to one another.

The Blue Lake Forest Education Society is seeking a highly motivated individual with strong financial and personnel management skills to oversee and ensure the safe and successful operation of all Blue Lake programs and activities.

The Executive Director for Blue Lake Forest Education Society will have a wide variety of roles and responsibilities, making this position very dynamic and challenging.  Under the direction of the Society’s Board of Directors, the successful candidate will lead a team of 3 to 4 permanent staff members, 25-30 seasonal staff, and up to 40 volunteers in the delivery of a diverse range of programs and activities that support the Society’s mission.
Specific duties include:
· Marketing, promotion, and strategic development

· Facility and office management and supervision 

· Recruiting and training staff and volunteers
· Developing and coordinating logistics and staff schedules 

· Implementing health, safety, and risk management procedures
· Developing, facilitating, and evaluating education and recreation-based programs

· Maintaining positive public relations with parents, teachers, clients, and funders/supporters  

· Motivating staff and maintaining a positive atmosphere at the Blue Lake Centre and Office
· Developing short and long term goals for Blue Lake Forest Education Society

· Financial management, reporting, asset management, and budget development
· Grant writing and fundraising

· Developing community partnerships and strengthening support networks

The Society is seeking an individual that is knowledgeable, experienced, dynamic, and motivated to fill this exciting yet challenging position.  The successful candidate will have:

· An undergraduate degree in one or more of the following disciplines: recreation management, business management, environmental sciences, and/or forestry. 

· Minimum 5 years experience in organization management (preferably at a residential camp setting).
· A strong background in financial management, personnel management, communication, and leadership.

· Background in supervising a multi-function and multi-disciplinary organization.

· Demonstrated success in marketing and fundraising.  
A competitive salary and benefits package is offered commensurate with skills, knowledge, and experience.  The successful candidate will be required to undergo a criminal record check.
Please send detailed resume and cover letter to:

Blue Lake Forest Education Society

Box 759

Cranbrook, BC

V1C 4J5
Fax: (250) 426-3933

E-mail: info@bluelakecentre.com (word or PDF formats only)

We thank everyone for their application, but only those selected for an interview will be contacted. 

Deadline for Applications: January 6, 2012

Anticipated Start Date: As soon as possible

